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MNOJIMTUKA
00padoTku nepcoHaIbHBIX JaHHBIX MAQY COII Ne 25 r.Tomcka
1. O6uue nmostoxxeHust

1.1. Hacrosiias nmonuTtHka 00paboTku nepcoHanbHbiXx AaHHBIX MAOYCOLI Ne 25 (nanee —
[MonuTHKa) ompenenser 1eid o0pabOoTKH MEPCOHANBHBIX TaHHBIX, KATCTOPHHU U IEPEUCHb
00pabaTbIBaeMbIX MEPCOHAIBHBIX IAHHBIX, KaTETOPUH CYOBEKTOB, NEPCOHAIbHBIC JTAHHBIC
KOTOPBIX 00pabaThIBAalOTCS, CIOCOOBI, CPOKH HUX OOpabOTKM M XpaHCHHs, MOPSAIOK
VHUYTOXKCHUS TEPCOHATBHBIX JAHHBIX MPU JOCTHKCHHH IEJieH MX 00pabOTKH WU TpH
HACTYIUICHUH WHBIX 3aKOHHBIX ocHOBaHUi B MAOY COIII Ne 25 (manee — IIkosa).

1.2. JlokanbHBle HOPMATHUBHBIE aKThl U MHBIE JOKYMEHTHI, PETIaMEHTHPYIONe 00padoTKy
nepcoHa bHbIX AaHHBIX B [lIkose, pa3pabareiBatoTcs ¢ yueToM nojoxeHuit Iloautuku.

1.3. JleiictBue IlomuTUKU pacmpocTpaHsSeTCs Ha NMEpPCOHANIbHBIE JAaHHBIC, KoTophlie [llkoma
00pabaTbIBaeT ¢ MCIOJIB30BAaHUEM U 0€3 UCTIONB30BaHUS CPEJICTB aBTOMATH3AIINH.

1.4. B [lonuTtrke UCMONB3YIOTCA CIAEAYIOIINE MTOHSTHS:

MepCOHANbHBIE TaHHBIE — JF00ast HH(OpMaIHsI, OTHOCSINASACSA MPSIMO UM KOCBEHHO
K OIpEICICHHOMY WIH ONpenesisieMoMy (QHu3MYecKoMy JHIY (CyOBeKTy
MePCOHATBHBIX TAHHBIX);

e TIEPCOHANIbHBIE JaHHBIC, Pa3pEIICHHBbIE CYOBEKTOM MEPCOHATBHBIX IJaHHBIX MJIs
pacmnpocTpaHeHUs], — IepCOHAIbHBIC TaHHBIC, IOCTYI HEOTPAHUUYEHHOTO KpyTa JIHI]
K KOTOPBIM TIPEAOCTaBIIEH CYOBEKTOM IMEPCOHAIBHBIX JAHHBIX IyTEM Jadd
corimacus Ha 00pabOTKy MEepCOHANBHBIX TaHHBIX, Pa3pPEIICHHBIX CYOBEKTOM
MEePCOHANIBHBIX JaHHBIX [UJII PACHpOCTPaHEHUS B TMOPSAKE, MPEAYCMOTPEHHOM
denepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

orepaTop MEpCOHANBHBIX JaaHHbIX (omeparop) — Illkona — ropugHyYeckoe JUIIO,
CaMOCTOSITENIbHO MJIM COBMECTHO C JPYTMMH JIMIIAMU OpraHusyromiee u (Miu)
ocyliecTBistoniee 00pabOTKy MEPCOHATNBHBIX JaHHBIX, ONpPEIENSIONIee LEIH
00paboTKK TIEPCOHANBHBIX JaHHBIX, COCTAB MEPCOHATBHBIX JTAHHBIX, MOAJIEKAIINX
00paboTke, neicTBHs (OMEpaInu), COBEPIIACMbIEC C TEPCOHATBHBIMY JTaHHBIMH;
00paboTKa MEepPCOHAIBHBIX JaHHBIX — JeicTBUEe (Omeparusi) WX COBOKYITHOCTh
JeiicTBUiA (Omeparyii) ¢ MepCOHATBHBIMH JIaHHBIMUA C HCIOJNb30BaHHEM U 0e3
UCTIONIB30BAaHUsI ~ CPEACTB  aBTOMAaTH3allMd,  BKIouyas  cOOp,  3alluch,
CHCTEMAaTH3allMI0, HAKOIUICHHE, XpaHeHHe, yTouHeHHe (OOHOBIICHHE, U3MEHEHHE),
U3BJICUCHHE, WCIOJIb30BaHUE, Tepenady (pacmpocTpaHEHHUe, MPeIoCTaBICHHUE,
JOCTYI), 00e3THUnBaHKe, OJIOKHPOBAHUE, YAaleHUEe, YHHUTOXCHHUE,



e QABTOMATHU3WpPOBAaHHAas  00pabOTKa TMEpPCOHAIBHBIX JaHHBIX —  00paboTka
MNEPCOHAJIBHBIX TAHHBIX C TOMOIIIBIO CPCACTB BBEIYUCIUTEIBHON TCXHUKMH,

e pacmpoCTpaHEHHWE TIEPCOHANBHBIX JAHHBIX — JICHCTBHS, HAaINpaBICHHBIE Ha
PACKpPBITHE IEPCOHAIBHBIX JaHHBIX HEOIIPEIEIIEHHOMY KPYTY JIUL];

e TMPEIOCTaBJICHUE MIEPCOHAIBHBIX JIAHHBIX — JICHCTBHS, HAMPABJIICHHBIC HA PACKPBITHE
NEPCOHATIBHBIX JAHHBIX ONPCACICHHOMY JIMIY UJINU OIIPCACICHHOMY KPYI'y JINIT,

e OJIOKMpOBaHWE TEPCOHAIBHBIX JaHHBIX — BPEMEHHOE IpEeKpalieHne 00pabdOTKU
NEPCOHAIBHBIX JaHHBIX (32 MCKJIIOUYEHUEM CJIy4aeB, e€clii 00paboTka HeoOXoauma
JUTSl YTOYHEHHS IEPCOHATIBHBIX TAHHBIX);

e VHHYTOXXCHHE TMEPCOHAJBHBIX JaHHBIX — JIEHCTBHS, B pE3ylIbTaTe KOTOPBIX
CTAaHOBUTCA HCBO3MOXXHBIM BOCCTAHOBUTBL COACPIKAHUC MNCPCOHAIBHBIX NAHHBIX B
UH()OPMAIIMOHHON CHCTEME TIEPCOHATIBHBIX JaHHBIX U (WJIM) B Pe3yJIbTaTe KOTOPBIX
YHUYTOKAKTCA MAaTCPHUAJIBbHBIC HOCUTCIIU IICPCOHAIIbHBIX JTAHHBIX,

e 00€3MYMBAaHUE TIEPCOHAIBHBIX JaHHBIX — JICHCTBHS, B pe3yJbTaTe KOTOPBIX
CTAHOBUTCI HEBO3MOXXHBIM 0€3 HCIOJIb30BaHUI I[OHOJIHI/ITCHBHOfI I/IH(l)OpMaI_[I/H/I
OTIPENICIIUTh TPUHAUICKHOCTh TMEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHAIBbHBIX JAHHBIX,

e wuH(pOpMAIMOHHAsT  CHUCTEMa  IEPCOHAJIBHBIX  JaHHBIX —  COBOKYITHOCTb
COACPpKAUXCA B Oazax AAaHHBIX NICPCOHAJIBHBIX AAHHBIX U O6eCHe‘II/IBaIOHII/IX nux
00paboTKy MH(OPMAIIMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEIICTB;

e TpaHCIpaHHU4YHAs IIepefaya IEPCOHAIBHBIX JAHHBIX — Iepefadya IEePCOHAIbHBIX
JAHHBIX HA TEPPUTOPHUI0O HMHOCTPAHHOTO TOCYJapCTBa OpraHy BJacTH
WHOCTPAHHOTO  TOCYJapCTBa, HWHOCTPAHHOMY  (U3UYECKOMY  JIUIy  HIH
WHOCTPaHHOMY FOPUINYCCKOMY JIHILY.

1.5. [llkona kak omepaTop NePCOHANBHBIX JAHHBIX 00s3aHa!

15.1. Cobmomate KOHPHUACHIMAIBHOCTh TIEPCOHAIBHBIX JIAHHBIX, a WMEHHO HeE
pacipoCTpaHsATh NEPCOHAIBHBIC TaHHBIC W HE TIepeaaBaTh UX TPETHUM JIMIIAM 0€3 COriacus
CyObeKTa TMEPCOHAIBHBIX JAHHBIX WM €r0 3aKOHHOTO TIPEJICTAaBUTENS, €CIU HHOE HE
MIPETYCMOTPEHO 3aKOHO/IaTEIHCTBOM.

1.5.2. ObecrneunTh CyOBEKTaM IEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM MPEACTABUTEISIM
BO3MOXXHOCTh O3HAKOMJICHHSI C JIOKYMEHTAMH UM MaTepHallaMHd, COJACPKAIUMU WX
MepCOHANbHBIE TaHHBIE, €CIIM UHOE HE MPEIYCMOTPEHO 3aKOHOAATETIHCTBOM.

1.5.3. Pa3bscHATH CY6’[>6KTaM NEpCOHANIBHBIX JAHHBIX, HUX 3aKOHHBIM HPCACTABUTCIIAM
IOPUINYCCKUC IMMOCICACTBHUA OTKa3a NpeA0CTaBUTh NIEPCOHAJIBHBIC JaHHBIC.

1.54. brokupoBaTh WIM YAAIATh HENPaBOMEPHO 0OpabaThIBaeMble, HETOYHbIE
NepCOHaIbHbIE JaHHbIE TM00 0O0ecneunTh UX OJOKHPOBAaHUE WM yIaJIEHUE.

1.5.5. [Ipexpatuth 00pabOTKY M YHHUUTOKUThH WJIM OOE3JIMUNUTh MEPCOHATIBHBIE JAHHbIE OO
o0ecreuynTh MpekpalieHue o0padoTKU U YHUUTOXKEHUE WM 00e3IMYMBAHNE MEPCOHATBbHBIX
JAHHBIX MPU JTOCTHXKEHUHU LU UX 00pabOTKH.

1.5.6. Tlpekpatuth 00pabOTKY MEPCOHATBHBIX MTAHHBIX WM OOECIICEYHTh TpPEKpaICHHE
00pabOTKM MEPCOHAIBHBIX JAHHBIX B CIIydyae OT3bIBa CYOBEKTOM IMEPCOHAIBHBIX JaHHBIX
corjacusi Ha 00pabOTKy €ro MHepCOHAIbHBIX MJAHHBIX, €CIIM HMHOE HE IPelyCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOAONpUOOpETaTeNeM WIN MOPYYUTEIEM 110 KOTOPOMY
SBIIAETCA CYOBEKT MEPCOHAIBHBIX IaHHBIX, WJIM WHBIM corjameHueM Mmexnay lllkonoit u
CyOBEKTOM MEPCOHATIbHBIX TaHHBIX.



15.7. llpuHumare Mepbl, HEOOXOAMMBIC M JOCTATOYHBIC JJIsi OOECIICUCHUS BBITIOJHEHUS
00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM ¥ TIPUHITHIMH B COOTBETCTBHH C HUM
HOPMATHUBHBIMH IMPABOBBIMH aKTAMH.

1.6. [lIxona Bpase:

1.6.1. CaMOCTOATENIFHO OIPENENATh COCTaB M MEPEYCHb MeP, HEOOXOAUMBIX U JIOCTATOYHBIX
1u1st o0ecTieueHusl BBIIOJTHEHHS O0sI3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM M IPUHATHIMHU B
COOTBETCTBUHM C HUM HOPMAaTHBHBIMH NPABOBBIMH aKTaMH, €CIH WHOE HE MPETYCMOTPEHO
3aKOHO/IaTEIILCTBOM O IIEPCOHAIBHBIX JJAHHBIX.

1.6.2. HMcnonws3oBaTh MEPCOHANbHBIE JTaHHBIE CyOBEKTOB MEPCOHANBHBIX JaHHBIX 0€3 X
COTJIACHsI B CITYYasiX, MPEIyCMOTPEHHBIX 3aKOHOIATEIHCTBOM.

1.6.3. [IpenocTaBnarh nepcoHaNbHbIE JTAaHHBIE CYOBEKTOB MEPCOHAIBHBIX JTAHHBIX TPETHUM
JIMLaM B CITy4dasx, IPeayCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. ITopyuntb 00pabOTKY MEPCOHAIBHBIX JAHHBIX JPYTOMY JIMIly C COTJIACHS CyOBEKTa
NEPCOHANBHBIX JIAHHBIX, €CIM HMHOE HE IMpPEeIyCMOTPEHO (eAepalbHbIM 3aKOHOM, Ha
OCHOBAaHMHM 3aKJII0YaEMOTr0 C 3THM JMIOM Aorosopa. Jlumo, ocymiectistoniee o0paboTKy
NEePCOHANBHBIX JTAaHHBIX 10 mopy4yeHuto 11Ikomnbl, 00s13aH0 cOOMI0AATh NPUHIMIIBL U TIPaBHIA
00pa0OTKM  TEepPCOHANBHBIX  JaHHBIX, MNPEAYCMOTPEHHbIE  3aKOHOM,  COOJIOJATh
KOH(QUACHIIMATBHOCT,  MEPCOHAIBHBIX  JAHHBIX, IPHHUMATh HEOOXOJUMBIE  MEPH,
HaIpaBJICHHBIC Ha 00ecreueHNe BBIMOIHEHUS 0053aHHOCTEH, PEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHHKH, COBEpIICHHOJETHHE Y4YallUecs, POAUTEIU HECOBEPIICHHOIETHUX
YYaIIUXCs, HUHBIC CYOBEKTHI IMEPCOHATBHBIX JaHHBIX (nanee - CyOBEKThI MEPCOHATBHBIX
JIAHHBIX) 00SI3aHBI:

1.71. B cnyyasx, MpeayCMOTPEHHBIX 3aKOHOJATENbCTBOM, mpenoctapisath Lllkome
JIOCTOBEPHBIE TIEPCOHATBLHBIEC TAHHBIC.

1.7.2. Ilpu n3MeHEeHNN NEPCOHANBHBIX JaHHBIX, OOHAPY)KEHUH OMIMOOK MM HETOYHOCTEH B
HUX He3aMeJUIMTEeNbHO coo0maTs 06 sToM IIkore.

1.8. CyOBeKThI mepCOHAIBHBIX TaHHBIX BIIPABE:

1.8.1. Tlonmy4are mH(MOPMALINIO, KACAIOIIYIOCS OOpPaOOTKH CBOWX IEPCOHATBHBIX JIAHHBIX,
KpOMe cTy4aeB, KOrJa TaKoi JOCTYI OrpaHu4eH (heaepaabHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBath oT IlIkonBl yTOUHUTH NEpPCOHANIBHBIE AAaHHBIE, OJOKMPOBATH UX WU
VHUYTOXXHTH, €CIIM TEPCOHAJbHBIE JaHHBIC SBJSIOTCS HEMOJIHBIMH, YCTapeBIIMMH,
HETOYHBIMH, HE3aKOHHO MOJYYEHHBIMU WM HE SBISIOTCS HEOOXOIUMBIMH JJIsl 3asBJICHHOM
e o0paboTKH.

1.8.3. /[lomomHUTh TNEpCOHAIbHBIE JIAaHHBIC OLIEHOYHOIO  XapakTepa 3asBIICHHEM,
BBIPAXKAIOUIUM COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. O6xanoBats aeicTBus win Oe3aeiictBue IIIKOIBI B YIOJTHOMOYEHHOM OpTaHe IT0
3aIUTe MPaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX WIH B CYIEOHOM MOPSIJIKE.

2. IlpaBoBble OCHOBaHUSA 00pPa0OTKH NMEPCOHAJbHBIX TaHHBIX



2.1. TlpaBoBBIMH OCHOBaHHMSIMHU O0PaOOTKM TEPCOHANBHBIX AaHHBIX B lllkome sBisIOTCS
YCTaB U HOPMATUBHBIC IMMPABOBBIC AKTHI, JISI HCIIOJIHCHUA KOTOPBIX U B COOTBCTCTBUU C
koTopbiMu LlIkoma ocymecTBisieT 00paboTKy MEpCOHATBHBIX JAHHBIX, B TOM YHCJIC:

e TpynoBoil KOJEKC, MHBIE HOPMATUBHBIC MPABOBBIC AKThI, COAECpPKALIUE HOPMBI
TPYIOBOTO TpaBa,

e bBI1o/UKeTHBIN KOJIEKC,

e Hajorosslii konekc;

o ['paxxmaHckuil KOJEKC;

e (CeMelHBII KOIEKC;

o ®enepanpHbiii 3akoH oT 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
denepanun» U MPUHATHIC B COOTBETCTBHH C HUM HOPMATHBHBIC ITPABOBBIC AKTHI,

e COIMAJIbHOE, TIEHCMOHHOE U  CTPaxOBOE 3aKOHOAATENbCTBO  Poccuiickoit
®denepanuu;

e 3aKOHOJATENBCTBO B cdepe 0e30MmacHOCTH, B TOM YHCIE aHTUTCPPOPUCTHUSCKON
3aIUILEHHOCTH.

2.2. IlpaBOBBIMM OCHOBaHUSAMHU OOpaOOTKM NEpCOHANBHBIX AaHHbIX B Illkone Takxke
SIBJSIFOTCSL  JIOTOBOPBI ¢ (DU3MYECKUMHM JIMIIaMH, 3asBJCHUS (coryacus, JIOBEPEHHOCTH)
yYalmxcsi U poauTeneil (3aKOHHBIX TMPEICTABUTENCH) HECOBEPIICHHOICTHUX YYalUXCs,
coryiacust Ha 00pabOTKy MEePCOHATBHBIX JAHHBIX.

3. e 00padoTKH NMEePCOHAJBHBIX JAHHBIX, UX KATEerOpuu W INepedyeHb, KATErOpuH
Ccy0beKTOB, MepPCOHAJbHbIE JaHHbIE KOTOPBIX 00padaThbIBAIOTCH, CIOCOOBI, CPOKH HX
00padoTKHU U XpaHeHHUs, MOPAA0K YHUUYTOKEHHS NMEePCOHATbHBIX JaAHHBIX

1. Heap o0OpaboTku: opraHu3anusi o0pa3oBaTeJbHOH  JIeSITEJILHOCTH 1O
o0pa3oBaTe/ibHBIM MPOrpaMMaM HA4YaJdbHOI0 O0IEro, OCHOBHOIO 00IIEr0 M CpeIHero
0011ero oOpa3oBaHus, 10NMOJHUTEIbHBIM 001I€00pa30BaTEIbHBIM MIPOrPAMMAM

Kareropun IIepcoHanbHbIC TaHHBIE CrenuanbHbie

JAHHBIX JTaHHbIE

[Iepeuenn e ¢amunus, UMs, OTYECTBO; CBeneHust 0 COCTOSTHUU
JTAHHBIX e IIOJ; 310POBbS

e TPaXIAHCTBO,

e JlaTa M MECTO POXKICHUS,

e wuzobpaxenue (pororpadus, Bumeo);

e TACIOPTHBIC JaHHBIC;

e aJpec PErucTpaIyy M0 MECTy
KHUTEIbCTBA,

e azapec (GaKTHYECKOTO MPOKUBAHNS,

e KOHTaKTHbBIC JAaHHBIC;

e UHAWBUAYaIbHBIH HOMEP
HAJIOTOTUIATE IbIIHKA;

e CTPaxOBOH HOMEpP WHIWBHYaTbHOTO
nuresoro cuera (CHUJIC);

e CBeJEHHS 00 yCIEeBaeMOCTH
o0ydJaromierocs u Ipyrue CBeAeHus,
oOpa3yromuuecs B porecce
peanu3anuu 00pa3oBaTEIIbHON
POrpaMMBl;




e UHBIC ICPCOHAJIBHBIC TAHHBIC,
npeaocTaBisieMbie PU3MISCKUME
JIMIIAMH, HEOOXOMUMBIE JUISI
3aKJIFOUCHHS ¥ UCTIOTHEHHUS
JIOTOBOPOB, UCIIOJHEHUS HOPM
3aKOHO/IaTeIbCTBA B chepe
oOpa3oBaHUs

Kareropuu OOyuaromyecs, UX pOAUTENN (3aKOHHBIC TPEIICTABUTEIIH )
CyOBEKTOB
CriocoOsl ABToMaTu3upoBaHHas 00paboTKa 1 0e3 CpeCTB aBTOMATU3AL1H, B TOM
o0paboTku qHCIe:
e TIOJIyuY€HHE MEPCOHATBHBIX JAaHHBIX B YCTHON M MUCHMEHHOU (hopme
HEIOCPEJCTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;
e BHECEHHS NMEPCOHAIBHBIX JAHHBIX B )KYpHAIIbI, PEECTPHI U
MH(OPMAaLMOHHbIE CUCTEMbI U JOKYMEHTHI LIIKObI.
Cpoku B Teuenue cpoka peanuzanuu o6pazoBaTeIbHON NPOrpaMMbl
o0paboTku
Cpoku B teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPOH /€1 B 3aBUCUMOCTH OT
XpaHEHUS TUIIA JOKYMEHTa, B KOTOPOM COJepXKATCsl IEPCOHAIbHbIE JaHHbIE
ITopsinok B cootBercTBuM ¢ [TopsakoM yHUUTOXKEHHS U 00€3TMUMBAHUS
YHUYTOXKCHUS | IEPCOHANBHBIX JaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THIIA HOCUTEIS

MNEPCOHAJIbHBIX JTaHHBIX

2. lleab 00pabdoOTKHU: BHINOJTHEeHUS! (PYHKIUI U MOJTHOMOYUI padoToaaTessi B TPYI0BBIX
OTHOLICHHSAX, B TOM YHcJIe 00S3aHHOCTEH 10 OXpaHe TpyAa

Kareropun [lepconanibHbIE JaHHBIE Cneunanbusle | bBuomerpuueckue
JTAHHBIX MEPCOHANIbHBIE | IEPCOHATBLHBIE
JaHHBIE JaHHBIE
[lepeuenn e ¢amunus, uMs, OTYECTBO; Csenenus o N3obpaxenune Ha
JTAHHBIX e TIOJ; COCTOSIHUH dboto u
e TPaXJIAHCTBO; 310pOBbs BH/JICO3AIHCH,

e J1aTa M MECTO POXKICHUS;

e wu3obpaxenue (pororpadus);

e TAaCIIOPTHEIC JTaHHEIC,

e QJpec PEruCTPaIUH MO
MCCTY JKUTCIbCTBA,

e anpec HaKTUIECKOTO
HpO)KI/IBaHI/Iﬂ;

e KOHTAKTHbIC JaHHBIC;

e HWHAWBUIYAIbHBIA HOMEP
HAJIOTOILIATE IbIINKA,;

e CTPaxoBOW HOMED
WH/IMBU/IYaTbHOTO
nuresoro cuera (CHUJIC);

e cCBeleHUs 00 00pazoBaHUH,

IMOJIYYCHHBIX C
KaMep Ha6JIIOZ[eHI/IH




KBaJTM(pUKaIIH,
npo¢ecCuOHATBHON
IMOJTOTOBKE M IOBBIIICHUU
KBaTM(UKAIUH,

e CEMEHHOE ITOJI0KEHHE,
HaJIM4ue IETEN,
POJICTBEHHBIC CBSI3H,

e CBEJICHUS O TPYIOBOU
JIEATEIIbHOCTH, B TOM YHCIIE
HaJU4YKe TIOOIIPEHHH,
HarpaxJACHUN U (UIn)
JTUCITUATITHHAPHBIX
B3BICKAHHUH,

e JIaHHBIC O PETUCTPAIUU
Opaka;

e CBEJICHUS O BOMHCKOM Y4ETE;

e CBeleHUsS 00 MHBAIUIHOCTH,

e CBeACHHUA 00 yaepKaHUU
AJTMMEHTOB,

e CBeJIEHHUS O TOXOJE C
MIPEIBIIYIIEro MecTa
paboTHI,

e WHBIC IEPCOHATBHBIE
JAHHBIE, PEIOCTABIISIEMBIC
paboTHUKaMU B
COOTBETCTBUU C
TpeOOBAHUSAMU TPYIOBOTO
3aKOHOJATENILCTBA

Kareropun PabGoTHHKH, KaHIUIATHI HAa pabOTy (COMCKATEIH)
CyOBEKTOB
Cnioco6s1 ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
o0paboTku qHcIe!
e TIOJIyuY€HHE MEPCOHATBHBIX JaHHBIX B YCTHON M MUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JaHHBIX;
e BHECEHMS IEPCOHAIBHBIX IAaHHBIX B KYPHAJIbl, PEECTPBI U
MH(}OPMAaLIMOHHBIE CUCTEMBI M IOKYMEHTHI 11Ikosb1
Cpoku B teuenune cpoka AeMCTBUA TPYIOBOTO AOTOBOpA. [I1si KaHAMIAaTOB — B
00paboTKH TE4YEeHUE CPOKa, HEOOXOIMMOTrO JJIsl pACCMOTPEHHSI KaHTUAATYphl U
3aKJIF0UYEHHUS TPYAOBOIO JOroBOpa
Cpoku B TedeHue cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOil /1€ B 3aBUCUMOCTH OT
XpaHEHUus THUIIA JOKYMEHTA, B KOTOPOM COZEPKATCs IEPCOHAIbHBIE JAHHBIE, B TOM
YHCcIie B COCTaBe JIMYHBIX el — 50 et
ITopsnox B cootBercTBum c [TopsakoM yHUUTOKEHUS U 00€3TMUNBAHUS
YHUUTOXKEHHUS | IepCOHANIbHBIX TaHHBIX [1IK0IbI B 3aBUCHMOCTH OT THUIIa HOCUTES

MEPCOHATIBHBIX TAaHHBIX




3. Heanb o6pad

OTKH: peajM3anusi rPakIaHCKO-MPAaBOBBIX J0T0OBOPOB, CTOPOHOIA,

BbITO10NIPUOOpeTaTEIeM MJIM NoJaydaTeaeM KOTopbIxX sBiasercs [llkoaa

Kareropun IlepcoHanbHble TaHHBIC
TAHHBIX
[Tepeuenn e (amwuius, UMs, OTYECTBO;
JTAHHBIX e TIACIOPTHBIE IaHHBIE;
e ajnpec peructpaiuu U (Win) GakTUIECKOTrO MPOKUBAHHMS;
e KOHTAaKTHbBIC JAHHBIE,
e WHJMBHIYATHHBIA HOMED HAIOTOILIATEIBIINKA,
e HOMEp pacyeTHOro CYeTa,
e HOMep 0aHKOBCKOW KapThl;
e WHBIC IEPCOHANIBHBIC TAHHBIC, IPEOCTABIISIEMbIC (PU3NICCKIUMHU
JUIAMH, HE0OXOIUMBbIE JIsI 3aKIF0YECHUS] U UCIIOTHEHUS
JIOTOBOPOB
Kareropun KonTpareHTsl, mapTHEpPHI, CTOPOHBI AOTOBOPA
CyOBEKTOB
Crnioco6bl ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
00paboTKu quCIIe:
e TIONy4YCHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOH (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECCHWS MEPCOHATBHBIX JIAHHBIX B KYPHAJIbI, PECCTPBI U
nH(OPMAaLIMOHHBIE CUCTEMBI M IOKyMeHTHI [1Ikobl
Cpoku B Tedenue cpoka, HEOOXOIUMOTO ISl HCTIOJHEHHS 3aKJIFOYSHHOTO JIOTOBOPA
00paboTKu
Cpokn B tedyenne cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOH JIeTT B 3aBUCUMOCTH OT
XpaHeHus TUTIA TOKYMEHTa, B KOTOPOM COZIepKaTcs epcoHaIbHbIe JaHHbBIE
[MTopsmox B cootBercTBuu ¢ [lopsakoM YHHUTOXKEHUS U 00E3TUUMBAHUS
VHUYTOXKCHHUS | TePCOHATBHBIX TaHHBIX [IIKOIBI B 3aBUCHUMOCTH OT THITA HOCHTEJIS

MNEPCOHATIBHBIX TAHHBIX

4. Leab o6pad

OTKH: o0ecreyeHune 0e30mMacHOCTH

Kareropun IlepcoHasbHBIE JaHHBIE
JAHHBIX
Ilepeuenn e (amuims, UMs, OTYECTBO;
JAHHBIX e I[IaCHOPTHBIC JAHHBIE,
e ajnpec peructpaiyu u (win) GaKTHIECKOro MPOKHUBAHHUS;
e KOHTAaKTHbBIE JaHHBIE
Kareropun IToceturenu IIkomnsl
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTka u 6e3 CpeJCTB aBTOMATU3AIMH, B TOM

00paboTKu




quclie:

e TIOJIyu€HHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOU (hopme
HEIOCPEJCTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;

e BHECEHMS IIEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
MH(GOPMAaLMOHHbBIE CUCTEMBI U JOKYMEHThI 111kouibl

Cpoxku B Tedenue nepuojia HaXoXkKACHHS MOCETUTENs Ha TeppuTopun LIIkosbl
o0paboTku

Cpoxku B Tedenue cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYPO# JIe)1 B 3aBUCIMOCTH OT
XpaHEHHsI THUIA JJOKYMEHTA, B KOTOPOM COJICPKATCS IEPCOHAIbHBIC TAaHHBIC, B TOM

yrciae MUHIMYM 30 JHEl B OTHOIICHUH 3alUcel KaMep BUACOHAOIIOICHUS

ITopsnox B cootBercTBum ¢ [lopsakoM yHUUTOKEHUS 1 00€3TMUNBAHMS
YHUUYTOKEHHUS | IEPCOHAIbHBIX NaHHBIX IIIKOIBI B 3aBUCHMOCTH OT THIIA HOCUTES
IIEPCOHAIIBHBIX JTAHHBIX

4. YcioBusi 00padoTKH NepPCOHAIBHBIX TAHHBIX

4.1. Ixoma ocymiecTBiIsieT cOOp, 3amuch, CUCTEMATH3AIMIO, HAKOIUJICHUE, XpaHEHHe,
yrouHeHue  (OOHOBJEHHE, W3MEHECHHE), HW3BJICYCHHE, HCIOJIb30BaHUE,  Iepeaady
(pactipocTpaHeHue, MPEAOCTaBICHHE, TOCTYII), 00e3InYMBaHNE, OJIOKHPOBaHKE, yIaICHHE U
YHUYTOXKCHUE T[EPCOHAIBHBIX JAHHBIX B COOTBETCTBHHM C 3aKOHOJATEILCTBOM O
HepCOHaJH)HI)IX JAaHHBIX 1 JIOKAJIbHBIMHU HOpMaTI/IBHI)IMI/I aKTaMH H_[KOJ'II)I.

4.2. Bce nepconanbHble qannbie [lIkona momydaeT oT cyObekTa MepcoHalbHBIX JaHHBIX, a B
cllyyasix, Korja cCyobeKT epCOHAIbHBIX JJAHHBIX HECOBEPILEHHOIETHUH, — OT €ro poAuTenen
(3aKOHHBIX MpeNCTaBUTEICH).

4.3. Tlonmyyenne o o0OpabOTKY MEPCOHATBHBIX JaHHBIX, PpaA3pPELICHHbIX CYOBEKTOM
MEPCOHANBHBIX JaHHBIX M pacnpoctpaHeHus, lllkoma ocymecTBisieT ¢ coONIOIEHUEM
3allpeToB U YCIOBUHN, IPETYyCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NepCOHATIbHbBIC JaHHbIE:

o 0e€3 UCIMOJIb30BaHUs CPE/ICTB aBTOMATHU3AlINY,
e C HCIOJB30BAaHUEM CPEACTB aBTOMATH3allMM B Mporpammax U HH(POPMAIMOHHBIX
CUCTEMaX. «JIEKTPOHHBIN JHEBHUK.

XpaHeHue NepCOHAbHBIX JTaHHBIX:

45.1. llkona XpaHWUT TEpPCOHAIBHBIC [aHHBIE B TEYEHUE CPOKA, HEOOXOJUMOTO s
JOCTHXKEHHS 1eTiel uX 00paboTKH, a JOKYMEHTHI, COIepKalllie MepCOHANbHbIE JaHHbIC, — B
TEUEHHE CPOKa XpaHEHUs JOKYMEHTOB, MPEIyCMOTPEHHOTO HOMEHKJIATYpPOH e, C y4eTOM
aApXHUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepcoHanbHbIe NaHHBIE, 3a()UKCHPOBAaHHBIE Ha OYMaXHBIX HOCHUTEISIX, XPAHATCS B
3anupaeMsbIx mKkagdax a0 B 3alIMPAEMBIX MTOMEIIEHHSX, IOCTYI K KOTOPBIM OIpaHHYEH.




45.3. [TIlepcoHanpHble JaHHBIE, oOOpabaTbiBaeMble C  HCIOJB30BAHHUEM  CPEACTB
aBTOMaTHU3aluu, XpaHHTC}I B TaKOM HOpHI[KC N Ha yCHOBHHX, I-IT06I:I HNCKIIHOYHUTH
HEMPABOMEPHBIN HITU CIYYaHBIN JTOCTYI K HUM, YHHYTOKEHUE, U3MECHEHHUE, OJIOKHPOBAHHE,
KOIMPOBaHUE, MPEIOCTABICHIE, PACIPOCTPAHCHHE MEPCOHAIBHBIX JIAHHBIX, a TAK)Ke WHBIC
HEIPaBOMEPHBIC JICUCTBHSI B OTHOIICHUH ITEPCOHAIBHBIX JTaHHBIX.

4.6. JIuia, OTBETCTBEHHBIC 32 00pabOTKY MEepCOHANBHBIX JaHHBIX B [IIkoe, mpekpamaroTt ux
o0pabaThIBaTh B CIACAYIOLIUX CIydasx:

e JIOCTUTHYTHI LieJH 00paOOTKH NEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JICHCTBHS coriacusi Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;
e 0TO3BAHO corjacue Ha 00pabOTKY MEPCOHAIBHBIX TaHHBIX;

e 00paboTKa MepcOHAIBHBIX JAaHHBIX HETIPABOMEPHA.

4.7. Ilepenada mepcoOHAIBHBIX JAHHBIX:
4.7.1. llIxona obecrieynBaeT KOHPUIACHINAIBHOCTD MTEPCOHAIBHBIX JTAHHBIX.
4.7.2. lllkona nepeaaet NepcoOHANbHbIC JaHHBIC TPETHUM JIUIAM B CICAYIONIMX CIydasX:

e CYOBEKT NepCOHAJIbHBIX JIaHHBIX JaJl COIJIacue Ha epeaady CBOUX JIaHHBIX;
e IiepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMU 3aKOHOAATEIbCTBA
B PaMKaxX yCTaHOBJICHHOM IPOLIEAYPBI.

4.7.3. llIxona He OCYIIECTBISET TPAHCTPAHUYHYIO NIepeady NepCOHATbHBIX JAaHHBIX.

5. AKTyaJ’II/IZ{aHI/IH, HCIIPpABJICHUE, YIAJICHUEC U YHUYUTOKCHHUE NNIEPCOHAJTBHBLIX JaAHHBIX,
OTBETHI HA 3aIIPOCHI CyﬁLeKTOB MNEePCOHAJIBbHBIX JAHHBIX

5.1. B cnyuae mnpenocraBieHUs CYOBEKTOM IE€PCOHANBHBIX JaHHBIX, €ro 3aKOHHBIM
npejcTaBuTesieM (AaKTOB O HEMOJHBIX, YCTapeBUIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJIYUEHHBIX NEepCOHaNbHBIX AaHHbIX Illkona akTyanusupyer, UCHpaBiseT, OJOKHUPYET,
yaaJIseT UM YHUYTOXKAeT UX U YBEJAOMIIIET O CBOMX JAEHCTBHAX CyOBEKTa MEPCOHAIBHBIX
JAHHBIX.

5.2. Ilpu noctmxeHny 1eseir 00pabOTKH MEPCOHANBHBIX JTaHHBIX, a TAKXKe B Cllydae OT3bIBa
CyObEKTOM MEepCOHAJbHBIX JAaHHBIX corjacus Ha OOpabOTKYy MEpCOHAIBHBIX JaHHBIX
MIepCOHANIbHBIE IaHHBIE MMOJIeKAT YHUUTOKEHUIO, €CIIM NHOE HE MIPETYyCMOTPEHO JOTOBOPOM,
CTOPOHO#, momydareneM (BBIrOAONPHOOpETATEIEM) IO KOTOPOMY SIBISIETCS CYOBEKT
MEPCOHANBHBIX TAaHHBIX.

5.3. VYHHUTOXEHHE JIOKYMEHTOB (HOCHTENEeH), COJIepXkalluX MepCOHATbHBIC JaHHBIE,
MIPOU3BO/IUTCS B COOTBETCTBUU C [IOPSIIKOM YHUUTOXKEHUS U 00€3TMUMBAHUS TTEPCOHATIBHBIX
naHHbIX [IIkonbl B 3aBUCMMOCTH OT THIIA HOCUTENSI MEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIIE
yTeM U3MeNbUeHUs IIpeiepe, CTUPAHUs WM (OPMATUPOBAHMS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBeKTa MEPCOHATBHBIX JAHHBIX WM €ro 3aKOHHOTO MPEICTaBUTEIS
[Ikona coobmaer emy uHpopManuioo o0 00paboTKe MEpCOHATIBHBIX MAHHBIX CyOBEKTa B
CPOKH H B TIOPS/IKE, yCTAHOBJICHHOM 3aKOHOM.



